CLOVIS UNIFIED SCHOOL DISTRICT

Job Description: Signing Aide

Salary Grade: 08

Salary Schedule: American Sign Language

Department: Special Education

Reports to/Evaluated by: Site Administrator or Designated Supervisor
FLSA: Non-Exempt

DESCRIPTION:

Under the direction of a classroom teacher, the Signing Aide works in a classroom setting to assist
teachers by providing instructional assistance to individual or small groups of students and providing
clerical and other classroom support services. Incumbents may interact with other faculty, staff, parents,
and the general public in performing their duties.

DISTINGUISHING CHARACTERISTICS:

Under the general direction of a certificated teacher and with necessary training, the Signing Aide
independently provides instructional assistance to DHH students following well-established policies,
procedures, and mandated regulations. Assignments may include working in general education
classrooms, special education classrooms, or community-based settings. Incumbents are required to
provide closer supervision of students than would be typical for generalist Instructional Assistants.
Relationships are primarily within the immediate peer group.

The Signing Aide level requires additional specialized skills with competencies sufficient to work with
students who are deaf or hard of hearing. Advancement may require additional education or skills proven
by a competency test.

ESSENTIAL FUNCTIONS:

e Must be proficientin sign language fluency, vocabulary knowledge, and sentence structure.

e Relayinformation between general education teachers and DHH teachers.

e Support communication goals/needs as determined by the DHH teacher(s).

e Facilitate interactions of students who are deaf or hard of hearing with their general education
peers, as appropriate.

e Assistin collecting student data and progress monitoring for the DHH teacher.

e Assistrelated services personnel as required to support assigned students in attaining specified
goals.

e Assist with loading and unloading items to and from buses as directed and accompany students
boarding and exiting buses.

e Supervise students during sessions involving lunches, snacks, recesses, breaks, and transitions
between classes as required.

e Maintain confidentiality of student information and records.

e Use and operate computers, classroom aids, instructional equipment, and office equipment.

e Perform related work as assigned.



QUALIFICATIONS:
Knowledge of:

e Sign language concepts and practices, including fluency, vocabulary knowledge, and sentence
structure.

e Concepts and practices pertaining to working with diverse student populations.

e Basic clerical, record-keeping, and office support processes.

Capacity to Learn with Sufficient Training:

e Basicteaching and instruction methods.

e Special education and regular education programs.

e Advanced concepts, practices, and methods for physical and behavioral management of
students.

e Principles and practices of child development.
Ability to:

e Prioritize and complete varying work assignments independently under minimal supervision.

¢ Recognize and work within the limitations of diverse student populations.

¢ Demonstrate understanding, patience, and empathy for the special needs of students.

e Provide direct assistance and support to classroom teachers and district staff in an effective and
timely manner.

e Monitor and control student behavior proactively.

e Demonstrate safety awareness and identify potential risks or hazards.

¢ Read, learn, understand, interpret, follow, apply, and explain district rules, regulations, policies,
and procedures.

e Communicate effectively verbally and/or in Sign and in writing.

e Establish and maintain effective working relationships.

¢  Work with students toward the goal of mainstreaming within general education.

e Operate personal computers, audiovisual equipment, instructional equipment, classroom aids,
and other equipment to support learning, record information, and send communications.

CERTIFICATIONS, LICENSES, AND SPECIAL REQUIREMENTS:

¢ Avalid Class "C" California Driver's License is required at the time of appointment.

e Depending on position assignment, a valid First Aid/CPR certificate may be required.

¢ |ncumbents being considered for placement in the Deaf and Hard of Hearing programs will be
required to pass a basic screening competency test.

EDUCATION AND EXPERIENCE:

Education: Completion of the twelfth grade, high school diploma, GED, or equivalent. Passage of the
Paraprofessional test, or AA degree, or 48 semester units.

Experience:

e Two years of experience working with and interacting with children in an educational or classroom
setting; OR one year of experience as an Instructional Assistant Il with the Clovis Unified School



District; OR three years of public contact experience with an agency, company, or organization is
preferred.
Additional experience working with children with disabilities is desirable.

WORKING CONDITIONS:

Work Environment: Work takes place indoors within a classroom setting or office, and outdoors.

Physical Demands:

Sit, stand, walk, bend, stoop, and kneel.

Reach in all directions.

Lift and carry items weighing up to 50 pounds.

Sufficient visual acuity and hearing capabilities to read directions, printed materials, and
communicate effectively.

Dexterity of hands and fingers to operate instructional equipment and office tools.



