
CLOVIS UNIFIED SCHOOL DISTRICT  

Job Description: Chief Executive Officer CART 
Salary Grade: Contracted  
Salary Schedule: CART Administrative Salary Schedule  
Department: Center for Advanced Research and Technology (CART)  
Reports to/Evaluated by: CART Governing Board  
FLSA: Exempt  
 
SUMMARY 
The Chief Executive Officer provides the overall leadership in carrying out the CART Board vision by 
planning, organizing, controlling, and directing the instructional programs, operations, plant, and 
personnel for the Center for Advanced Research and Technology. This executive role is responsible for 
ensuring the organization meets its long-term objectives through strategic management and 
collaborative leadership. 

DISTINGUISHING CAREER FEATURES 

This position requires a deep commitment to serving all students and a focus on innovation, creative 
thinking, and lifelong learning. The successful candidate must demonstrate entrepreneurial thinking 
regarding the development of the Center for Advanced Research and Technology and possess the ability 
to operate effectively within a consultative management style. Extensive experience with teaching, 
learning, and work-based learning connections is essential for this leadership role. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

• Plan, organize, control, direct, and evaluate instructional activities, extra-curricular events, 
special programs, and plant operations. 

• Provide, implement, modify, and evaluate CART’s mission, vision, goals, objectives, and programs. 

• Recruit, interview, select, direct, evaluate, and supervise certificated and classified personnel. 

• Assign faculty and staff as appropriate to meet CART objectives. 

• Direct and participate in a planned program of classroom visitations and observations. 

• Recommend discipline, reassignment, or termination action as appropriate and document 
evidence of substandard performance. 

• Plan and direct the business and fiscal operations of the school, including budget development 
and administration. 

• Assure proper allocation of funds for instructional and non-instructional equipment and material. 

• Design, develop, and implement instructional programs and delivery systems that demonstrate 
integrated project-based learning strategies. 



• Direct the implementation of professional development plans for staff and develop authentic 
assessment for project-based learning. 

• Assist in developing appropriate products and services associated with the mission and goals of 
CART. 

• Direct the activities of advertising and public relations opportunities to ensure overall 
coordination of goals. 

• Assure the health, safety, and welfare of students while overseeing attendance, behavior 
management, and counseling services. 

• Provide individual academic and personal counseling to students and parents. 

• Maintain close contact with students, faculty, and private partners to anticipate changes and 
make necessary program revisions. 

• Develop programs and partnerships with private and public organizations to integrate education 
into the competitive labor market. 

• Direct and participate in the development and ongoing review of a balanced curriculum that 
meets educational standards. 

• Coordinate maintenance operations of the school plant and assure proper management of 
buildings and grounds. 

• Prepare and write correspondence, bulletins, and other communications on behalf of the school. 

• Arrange for school-level public relations and publicity for special events and achievements. 

• Maintain close contact with the comprehensive high school principals of the Clovis and Fresno 
Unified School Districts. 

• Attend, conduct, and chair meetings with faculty, parents, community, and business 
representatives. 

• Direct the maintenance of comprehensive and complex files pertaining to personnel, facilities, 
and contracts. 

QUALIFICATIONS 

• Knowledge of: Candidates must have extensive knowledge of School-to-Career pedagogy and 
recent developments associated with learning theory. This includes a thorough understanding of 
professional development models that enhance teachers' skills, methods, strategies, designs, 
and leadership. 

• Ability to: Qualified individuals must be able to take risks associated with innovative curriculum 
design and network effectively with other programs, schools, and agencies. They must 
demonstrate the ability to build consensus with community members, teachers, business 
partners, and students. 



• Education and Experience: Requirement of any combination equivalent to a Master's Degree in 
Education or a related field. Preferred experience includes demonstrated expertise in professional 
development models, extensive experience with teaching and learning, and experience with work-
based learning connections. 

• Licenses/Certifications: The position requires a California Teaching Credential and Administrative 
Services Credential, or eligibility through an out-of-state credential, and a valid California driver’s 
license.  

• Working Conditions: The work is performed in an office and laboratory school environment and is 
subject to constant interruption. The role requires driving to off-site locations to conduct work and 
attending both day and evening meetings or supervision sessions. Physical abilities include 
speaking to deliver public presentations. Potential hazards include contact with dissatisfied or 
abusive students, parents, and staff. 

 


