
CLOVIS UNIFIED SCHOOL DISTRICT 

Position: Occupational Therapist 
Salary Grade: 52 
Salary Schedule: Classified Management 
Department: Special Education 
Reports to/Evaluated by: Director, Special Education 
FLSA: Exempt 
 
SUMMARY: 
Under the direction of the SELPA Director or Assistant Director of Special Education, the Occupational 
Therapist provides educationally related occupational therapy assessments, consultations to school 
personnel and families, and direct treatment to children from birth to age 22 who qualify for occupational 
therapy. Services are delivered in compliance with District and SELPA administrative policies and state 
and federal laws and regulations.  

DISTINGUISHING CAREER FEATURES: 

The Occupational Therapist serves as a district-wide resource for occupational therapy interventions. 
Responsibilities include consultation, training, and direct individual or group activities. The position 
collaborates with educational staff, students, and families and serves as a liaison with community 
medical service providers.  

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

• Articulate the role of the occupational therapist as a transdisciplinary team member within the 
educational setting to provide educationally related occupational therapy.  

• Collaborate with special education teams to develop appropriate assessment plans, 
Individualized Family Service Plans (IFSP), or Individualized Education Plans (IEP). Develop plans 
that include levels, goals, objectives, and appropriate interventions or services.  

• Schedule and manage activities related to the IFSP/IEP process, including meetings.  

• Conduct occupational therapy assessments using standardized tests, skilled observation, and 
interviews.  

• Analyze assessment results to develop educationally relevant interventions.  

• Provide direct and indirect occupational therapy services to students as specified in their IEPs.  

• Adapt the student’s environment, materials, and tasks to maximize participation and access to 
the curriculum.  

• Collaborate with school staff to integrate occupational therapy goals and strategies into the 
student’s educational program.  

• Provide consultation and training to parents, teachers, and other school personnel regarding 
occupational therapy interventions and strategies.  



• Document occupational therapy services, maintain accurate student records, prepare reports, 
and provide consultation services.  

• Establish and maintain effective working relationships.  

• Meet schedules and timelines and organize work effectively.  

• Work independently and maintain confidentiality.  

QUALIFICATIONS: 

• Knowledge of: Occupational therapy theory, assessment, and treatment techniques.  

• Ability to: Assess students’ occupational therapy needs and develop appropriate intervention 
plans. Provide effective occupational therapy services to students with a wide range of 
disabilities. Collaborate effectively with school staff, parents, and community agencies. Maintain 
accurate student records, prepare reports, and provide consultation services. Establish and 
maintain effective working relationships. Meet schedules and timelines and organize work 
effectively. Work independently and maintain confidentiality.  

• CERTIFICATIONS, LICENSES, AND SPECIAL REQUIREMENTS: 

o A valid Class “C” California Driver’s License is required by the time of appointment.  

o Occupational Therapist CA License.  

o CPR/First Aid certification.  

• EDUCATION AND EXPERIENCE: 

o Education: Graduation from an accredited program in Occupational Therapy.  

o Experience: One year of experience providing occupational therapy services to children 
from birth to age 22 in a school setting, working with a transdisciplinary team. Experience 
working collaboratively with families and individuals from diverse ethnic and cultural 
groups.  

• WORKING CONDITIONS: 

o Work Environment: Work is performed at school sites and classrooms.  

o Physical Demands: Frequently exert 10 to 20 pounds of force to lift, carry, push, pull, or 
move objects. Lift, move, and position disabled individuals up to age 22 weighing 
approximately 150 pounds with assistance; lift 50 pounds without assistance. Perceive the 
nature of sound, possess near and far vision, depth perception, and provide oral 
information. Demonstrate manual dexterity to operate therapy-related equipment and 
handle materials. Frequent bending, kneeling, squatting, and lifting required.  

o Hazards: Potential physical risks associated with lifting individuals and using therapy 
equipment.  

 


