CLOVIS UNIFIED SCHOOL DISTRICT

Position: Lead Custodian

Salary Grade: 17

Salary Schedule: Classified Management
Department: Plant Operations

Reports to/Evaluated by: Director, Plant Operations
FLSA: Non-Exempt

SUMMARY
Under the direction of an assigned School Plant Supervisor, the Lead Custodian leads a crew and
performs a variety of work in the custodial maintenance of an intermediate or senior high school.

DISTINGUISHING CAREER FEATURES

This is a mid-level position in the Custodial career ladder requiring journey-level knowledge and skills,
plus the ability to plan and lead. Advancement to Plant Supervisor is possible with a high school diploma
and sufficient experience at the Lead level.

ESSENTIAL DUTIES AND RESPONSIBILITIES

e Confer with the School Plant Supervisor regarding custodial problems and needed repairs for
assigned facilities and buildings.

e Assistinthe preparation and revision of work schedules.

e Provide lead supervision and training to assigned custodians during an evening shift.
e Provide input on work performance for supervisor evaluations of assigned employees.
e Check and ensure the security of buildings and grounds during assigned shifts.

e« Turnon alarms and lock and secure facilities at the end of the shift.

¢ Empty and clean waste receptacles.

o Refilldispensers and collect materials from receptacles.

e Assistin custodial maintenance.

¢ Make minor repairs to custodial equipment.

e Assistin minorrepairs and adjustments to building fixtures and equipment.

e Adjust and arrange furniture and equipment.

e Coordinate the setup and cleaning for special events, meetings, and other school activities.

e Inspect school plant and other facilities to ensure safety and cleanliness standards are met and
work is completed according to instructions.

¢ Maintain records and prepare reports.



Monitor energy management systems.
Assist in ordering and maintaining custodial materials and supplies for assigned buildings.
Change combinations on locker locks.

Perform related work as assigned.

QUALIFICATIONS

Knowledge of: Advanced methods, materials, tools, and equipment utilized in custodial and
general maintenance services. Regulations and practices for facility and grounds security. Work
hazards and safety procedures. Public safety matters. Verbal and written communication skills.

Ability to: Work independently to perform the essential responsibilities and work tasks of the
position at the journey level. Understand and follow verbal and written instructions. Read,
understand, and follow Material Safety Data Sheets (MSDS) and other safety documents. Assign
work and lead crews effectively. Communicate effectively verbally and in writing. Prepare written
reports and correspondence. Interact with staff, site administrators, students, and faculty in a
manner that reflects positively on the department. Establish and maintain effective working
relationships. Be cognizant of public safety matters.

CERTIFICATIONS, LICENSES, AND SPECIAL REQUIREMENTS:
o Avalid Class “C” California Driver’s License is required at the time of appointment.
EDUCATION AND EXPERIENCE:
o Education:
= Completion of the twelfth grade, high school diploma, GED, or equivalent.
o Experience:

= Minimum of two years of custodial experience in a school or related environment,
OR one year of experience as a Custodian Il with the Clovis Unified School District.

= Reading and writing ability sufficient to perform the duties of the job and to
understand MSDS and other safety documents.

WORKING CONDITIONS:
o Work Environment:
= Workis performed within indoor and outdoor settings.
o Physical Demands:
= Bend, twist, kneel, and stoop repeatedly.

= Perform repetitive arm and shoulder motions with moderate exertion.



= Liftand carry light to medium-weight materials or equipment weighing up to 50
pounds.

= Maintain visual acuity and depth perception.
= Possess auditory capability to perform job tasks effectively.

o Hazards:

= Workis performed indoors and outdoors where some health and safety
considerations exist due to physical labor and use of cleaning chemicals.

= Exposure to dust, mold, fiberglass, and various chemicals.

= Varying weather conditions when working outdoors.



