
CLOVIS UNIFIED SCHOOL DISTRICT 

Position: Chief Technology Officer 
Salary Grade: 62 
Salary Schedule: Classified Management 
Department: Technology and Information Services 
Reports to/Evaluated by: Deputy Superintendent 
FLSA: Exempt 
 
SUMMARY 
Under the direction of the Deputy Superintendent, the Chief Technology Officer is responsible for the 
overall district-wide vision, strategic planning, implementation, and administration of technology 
initiatives and services for the Clovis Unified School District. The CTO provides leadership for a 
department focused on using technology to enhance student learning and increase district operational 
efficiency and effectiveness. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

• Plan, organize, direct, coordinate, and control activities of the Technology and Information 
Services Department, including selecting hardware and software, installation, and the use of 
technology by both the Curriculum/Instruction and Administrative Services Divisions. 

• Develop and administer policy guidelines, system standards, and operating procedures. Interpret 
policy and establish goals for the1 Technology and Information Services Department. 

• Develop and administer assigned budgets. Forecast and recommend additional funds needed for 
staffing, equipment, materials, and supplies. Monitor and approve expenditures.2 

• Establish divisional priorities and coordinate systems, programming studies, and procedural 
developments. 

• Oversee the development of local and wide area networking plans for the District. Forecast needs 
and requirements, provide recommendations, and direct the implementation of network 
infrastructure. 

• Direct the activities of the data processing and information systems operations, including 
computer programming, systems analysis, and computer operations. 

• Analyze problems, identify alternative solutions, evaluate consequences, and implement 
recommendations. 

• Assess and coordinate the technical needs of multiple users across the district. 

• Develop and execute contracts, leases, and agreements to meet district needs. 

• Provide leadership to department staff, fostering high morale and efficiency. 

• Establish department goals aligned with district objectives. 



• Communicate effectively verbally and in writing with a wide range of stakeholders. 

• Stay current with emerging information technologies and trends in educational organizations. 

QUALIFICATIONS 

• Knowledge of: Principles and practices of technology planning, implementation, and 
administration in a large organization. Current trends and advancements in educational 
technology, information systems, and network infrastructure. Budget development and 
administration. Supervisory and management principles and practices. Contract negotiation and 
management. Applicable laws, regulations, and policies related to technology and data privacy. 

• Ability to: Provide strategic leadership and vision for the use of technology in the District. Plan, 
organize, and direct the activities of the Technology and Information Services Department. 
Develop and administer budgets effectively. Communicate complex technical information clearly 
and concisely to technical and non-technical audiences. Establish and maintain effective working 
relationships with staff, administrators, vendors, and the community. Analyze complex problems 
and develop effective solutions. Lead and motivate department staff. 

• Education and Experience: Education: A bachelor’s degree from an accredited college or 
university with major coursework in3 computer science, educational technology, curriculum and 
instruction, business administration, or a closely related field. Experience: Five years of 
technology leadership experience in a business or educational setting, including at least three 
years in a management role. 

• Working Conditions: Work Environment: Work is primarily performed in an office setting with 
minimal exposure to health or safety hazards. Occasional travel may be required. Physical 
Demands: Good arm, hand, and finger dexterity to operate keyboards and office equipment. 
Visual acuity to read words and numbers. Speaking and hearing to communicate in person or over 
the phone. Hazards: Occasional exposure to electrical circuits and currents. 

 


