
CLOVIS UNIFIED SCHOOL DISTRICT 

Position: Vehicle Service Worker I 
Salary Grade: 15 
Salary Schedule: Classified Operations 
Department: Transportation 
Reports to/Evaluated by: Director, Transportation 
FLSA: Non-Exempt 
 
SUMMARY 
Under the direction of the Manager, Vehicle Maintenance or other assigned supervisor, the Vehicle 
Service Worker I performs routine maintenance and upkeep of school district vehicles within the 
framework of pre-established policies and procedures and in accordance with prescribed safety 
precautions1 and directions. This position is responsible for performing preventive maintenance and 
safety inspections on motor vehicles and heavy-duty equipment and assisting Vehicle Mechanics by 
performing light or minor repairs on vehicles. Related work may be assigned as needed. 

ESSENTUAL DUTIES AND RESPONSIBILITIES 

• Perform general maintenance of vehicle fluids, including motor oil, transmission fluid, brake fluid, 
water, and antifreeze. 

• Perform brake system repairs and maintenance, including replacing brake shoes, rotor pads, and 
resurfacing brake drums and rotors. Operate a brake lathe or other related equipment. 

• Inspect and change oil filters, air filters, fuel filters, batteries, fan belts, and windshield wipers. 

• Perform minor preventive maintenance on vehicles, such as draining crankcases, greasing drive 
lines, suspension, and steering systems; inspecting tires for wear and defects; inflating tires to 
specification; and inspecting all brake linings, drums, and rotors. 

• Service, charge, remove, and replace vehicle batteries; operate battery-charging equipment and 
jump-start vehicles. 

• Inspect, repair, and replace interior and exterior vehicle lighting systems. 

• Operate a variety of tools and equipment, including hand tools, power tools, and computerized 
diagnostic equipment. 

• Maintain accurate records of repairs, maintenance, and inventory. 

• Perform other related duties as assigned. 

QUALIFICATIONS 

Knowledge of: Methods, techniques, and procedures used in the maintenance and repair of vehicles and 
equipment. Operation and maintenance of a variety of tools and equipment used in vehicle and 
equipment repair. Basic diagnostic testing and troubleshooting techniques. Safety practices and 
procedures related to vehicle and equipment maintenance and repair. 



Ability to: Perform a variety of vehicle and equipment maintenance and repair tasks. Diagnose and 
troubleshoot vehicle and equipment problems. Operate a variety of tools and equipment safely and 
effectively. Read and interpret technical manuals and diagrams. Maintain accurate records of 
maintenance and repairs. Communicate effectively, both orally and in writing. Work independently and 
as part of a team. 

Certifications, Licenses, and Special Requirements: 

• A valid Class C California Driver’s License is required at the time of appointment. 

• A valid Class B California Commercial Driver’s License with a valid California Special Driver 
Certificate for school buses is required within six months after appointment. 

• Possession of, or ability to obtain, an appropriate, valid First Aid Certificate is required within six 
months after appointment. 

• Possession of a valid Forklift Certificate is required within six months after appointment. 

Education and Experience: 

• Education: Completion of the twelfth grade, high school diploma, GED, or the equivalent. 

• Experience: One year of experience in servicing vehicles for an agency, company, or organization; 
OR possession of a certification of completion from a recognized vocational or classroom training 
program in vehicle maintenance, vehicle repair, bus driving or repair, or a closely related training 
program provided by an accredited or recognized agency, company, or organization. 

Working Conditions: 

• Work Environment: Work is performed indoors within a shop environment and outdoors. 

• Physical Demands: Frequent standing and walking. Frequent bending, stooping, kneeling, 
crouching, and maintaining balance. Frequent pushing, pulling, lifting, and carrying items of heavy 
weight. 

• Hazards: Exposure to exhaust fumes, gas, oils, waste, and other possible hazardous materials. 
Exposure to loud noises emitted from shop equipment or machines. Significant health and safety 
considerations exist from physical labor and the use of specialized equipment consistent with the 
trade area. Work conditions may be unpleasant and uncomfortable due to physical positions and 
environmental extremes. 

 


